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To qude the UC Riverside General Catalog, thistwo quarter course sequenceis “intended to aid in the
leaning of effedive teading methods sich as the handing of mathematics discusson sedions,
preparation and grading of examinations, and student relations,” andit is graded ona satisfadory (S) or
no credit (NC) basis. For the most part, it deds with methods that have been succes<ul in the past. While
it is probably impossble to creae ay fod proof methods for doing agoodjobin the dasgoom, it is
hoped that the material will encourage and help you to develop ateading style that fits your personality
andto al ow your students to benefit maximally from their clasgoom experiences. Aswith ather jobs,
being agoodteader requires pradice and experiencethat canna be provided in ashort course, but it isto
be hoped that the information and suggestionsin the course will help you avoid some standard pitfall sand
make things go alittle more dficiently. The Fall Quarter course will ded with the ésolute necessties for
conducting classes, and the Winter Quarter course will ded with isdaues that are important to enhancing
teading effediveness

General responsibilities of a teaching assistant. Roughly speking, these fall i nto three céegories:

Helping the development of individual studentsin the course sedion.

Carrying out the plans and implementing the guidelines of the aurse, and, for discusson
sedions, the aurse instructor.

3. Furthering your own training and development as a graduate student and ateader.
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Hereisamore detail ed overview of the topics to be avered in the Fall Quarter:

Getting started. Things that nead to be dore before or onthe first day of class

Essential survival skills. Frequent concerns of new teading assstants, easily avoidable common
mistakes, afew basic rules and resporsibiliti es, suggestions for eff edive time management.

Working with primary instructors. Relating to instructors, handling diff erences of opinions,
obligations of primary instructors, the union contrad, harasgnent and aher inappropriate conduct.
Objectivesof aclasssession.  Answering questions about previous material, presentation o new
material, motivation d students and clarificaion of expedations from students.

Preparation for a classsession. Budgeting time, including typicd daily schedules, starting the course
off well, choasing and aganizing material, designing and grading short quizzes, mistakes to avoid.
Relating to students. Maintaining a professional image, enumeration d student concerns, techniques
for improving rappart, allowances for cultural diff erences, contrads between students and instructors.
Guidelinesfor classroom presentation. Orderly procedures for answering questions, finding the right
level for instruction, spe&ing and Hadboard techniques, interadion with students, crossdiscipli nary
isgues, mistakes to avoid.



Analysisof classpreparation. The assgnment isto write up solutions to ore or more typicad problems
that might be presented in adiscusson sedion.

Outside the classroom. Officehours, review sessons, record keeping, student complaints and appeds
involving grading.

Nondisciplinary problemsarisingin class. Situations where budgeted time is too littl e or too much,
student questions outside the normally expeded range, referring students to ather resources.

Evaluations. Criteriafor evaluating presentations by (prospedive) teading asdstants, evaluation forms
for primary instructors and teading assstantsto be fill ed ou by students, teading asdstants and primary
instructors, grading students performancein the murse, clasgoom visitsto TA classes, and assssnent
of the murseitself.

Some important advice. Youare strongly encouraged to interad with ather teading asdstantsin the
Department. In particular, the can sometimes supdy valuable information that is nat readily avail able
elsewhere. However, such pee information carries no guarantees for acaracy, espedally when it comes
to dfficial matters. When questions abou rules, regulations and pdicies arise, chedk things out with those
in authority, including the office staff, the Chairman of the Graduate Committeg the Graduate Advisor,
the Undergraduate Advisor and the Department Chairman.

Last but not least, in the classroom YOU represent the M athematics Department and the University
of California at Riverside!!! Inthe endit isto everyone' sadvantage if we dl do ou jobsin away that
reinforces the positive opinions that both have eaned.



